APPLYING - KEY FACTS
•
•
•
•
•
•
•

Register with UCAS via the hub

Use your username and password to apply online
Students can add up to 5 choices, unless they’re applying to study
medicine, veterinary, medicine/science, dentistry – then it’s 4 choices
Students can’t apply to BOTH oxford and cambridge

Applying costs £22 for 1 choice, or £26.50 for 5 choices
Apply by the equal consideration date
Providers can’t see other choices when you apply

REGISTER FOR UCAS HUB
BEFORE YOU START YOUR APPLICATION YOU MUST SIGN UP TO UCAS HUB.
Ucas hub
Explore tool to search subjects and discover courses
Notepad to keep your notes and thoughts
Apprenticeship finder
Personal statement builder
Tariff calculator

As you can see there is a lot of cross over between this and unifrog. You can use either
platform but please use ensure that you keep a copy of your personal statement on
unifrog so your tutor can see it.
HTTPS://WWW.UCAS.COM/DASHBOARD#/

REGISTERING
•
•
•

•

To start an application you need a
UCAS hub account.
Register for a ucas hub account
at any time
From 18 may 2021 you’ll see a
new ‘your applications’ tile in your
UCAS hub

Click ‘start application’ to get
started…

LINKING TO A SCHOOL
•

•
•

If you’re applying with the help of a
school, college or centre you should
enter their ‘buzzword’ to link your
application to them.

The buzzword is a unique code set by
your school, college or centre.
By linking your application you’re
giving your school, college or centre
permission to view and track your
application. It also means they’ll
provide you with a reference, and send
your application to UCAS on your
behalf.

BUZZWORD

painsley22

Sections to be completed:

•
•
•
•
•
•
•
•
•
•
•
•

Personal details

MAKING AN APPLICATION

Contact and residency details

Work experience
Education
Nationality details
English language skills

Supporting information
Personal statement
Choices – make up to five
References (not visible for students linked
to centres)
Finance and funding
Diversity & inclusion (for students with a
UK home address)
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PERSONAL DETAILS SECTION
• Your email address – MAKE SURE THIS IS APPROPRIATE. Do not use your
college address as that will be archived at the end of term.

• Your area of permanent residence should be Staffordshire unless you live in
Derbyshire or Stoke-on-Trent

• Student support: The fee code is 02. Support arrangements will be the same as
you area of permanent residence e.g. Staffordshire, Stoke-on-Trent etc.

CHOICES
•
•
•
•

You don't have to add five choices
Can add more later if you want to but before the official deadline (15th January). Sixth form
deadline is 26th November
Four courses in any one of medicine/dentistry/veterinary medicine/veterinary science
One course at either the university of Oxford or the university of Cambridge

Additional requirements

•

•

Some courses require an admissions test. It's your responsibility to find out whether your
course(s) need you to take one, and to register by the relevant deadline.
Criminal convictions declaration for some courses.

ADDITIONAL INFORMATION
• Ethnic origin and national identity – select from list
• Activities in preparation for higher education:

• Any open days or virtual open days that would be appropriate to your university
choices

• Occupational background of your parent.

EMPLOYMENT
• Tell your chosen universities and colleges about your paid employment
experience

• This includes weekend and holiday jobs.
• Unpaid work experience put in your personal statement.
• If you've not had any paid work experience, leave blank, but mark it as
complete.

QUALIFICATIONS
• AS = GCE advanced subsidiary
• A level = GCE advanced level
• Put your module names if you know them
• BTEC – must have NVF at the end – level 3
• Extended project must be level 3 and exam board is Pearson/Edexcel
• Your highest level of qualification:
• Below honours degree level, e.g. AS and A level
• Add any additional qualifications e.g. music grades, dance, Duke of Edinburgh’s Award

QUALIFICATIONS AS AND A LEVEL
SUBJECT NAME

EXAM BOARD

Maths

AQA

Further maths

OCR

Biology

AQA

Chemistry

OCR

Physics

AQA

Applied Science (Applied A Level)

AQA

English Literature

AQA

QUALIFICATIONS AS AND A LEVEL
SUBJECT NAME

EXAM BOARD

Geography

Edexcel

History

Edexcel

Business

AQA

Economics

AQA

Sociology

AQA

Psychology

AQA

Computer Science

OCR

QUALIFICATIONS AS AND A LEVEL
SUBJECT NAME

EXAM BOARD

Technology

AQA

Drama

Edexcel

English Language

AQA

French

Eduqas

Music

Edexcel

Religious Studies (PRE)

AQA

German

AQA

QUALIFICATIONS BTEC – EXAM BOARD
PEARSON
SUBJECT NAME

Qualification Award at end of Y13

Health and Social Care

Diploma

Business

Diploma

ICT

Extended Certificate

Performing Arts

Extended Certificate

EXTENDED PROJECT LEVEL 3

PEARSON OR EDEXCEL

CENTRE NUMBERS
•

•
•
•
•
•
•
•

PAINSLEY CATHOLIC COLLEGE

30125

ALLEYNE’S HIGH SCHOOL

30600

THE CHEADLE ACADEMY

30120

CHESTERTON HIGH SCHOOL

30280

MOORSIDE HIGH SCHOOL

30665

NEWCASTLE UNDER LYME SCHOOL

30310

THOMAS ALLEYNES HIGH SCHOOL

30660

WESTWOOD HIGH SCHOOL -

30215

PAYING FOR UCAS
£22 FOR ONE CHOICE
£26.50 FOR MULTIPLE CHOICES
• To pay for your UCAS, use a debit or a parent’s credit card (with permission!)
Do this at home – don’t pay at sixth form

• If you receive bursary, this might be subsidised – please speak to Mrs Jepson.
• Once you have paid it will go in to the system and then checked. If there are
any problems, it will be returned to you– check your emails!

THE PERSONAL STATEMENT
The only section you have full control over
Your only chance to market yourself as an individual

The same for all of your choices
A maximum of 4,000 characters, or 47 lines
A minimum of 1,000 characters
There isn’t a spelling or grammar check

No formatting allowed

Security marking: PUBLIC
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KEY POINTS
• Explain why you want to study this course
• Mention your personal interests and hobbies - link them to the skills and
experience required for the course.

• Often used as the basis for an interview.
• Get the grammar, spelling and punctuation right.
• Applying for different courses
• Don’t copy parts from someone else’s personal statement or your
personal statement will be rejected

WHAT TO INCLUDE

• Writing about the course your knowledge of the subject area. Your enthusiasm
to go beyond the syllabus. What you enjoy about studying. Details of your
independent study skills.

• Skills and achievements and how they support your application
• Hobbies and interests that make you stand out from other candidates
• Work experience that is relevant to your future pathway
• Future plans that show how your degree choice will help you get to your career
goal (if you know)

Universities and colleges will consider:

•
•
•
•
•
•
•

Have you chosen the right subject
for the right reasons?

CONSIDER…

Can you survive in an intense and
pressured atmosphere?
Do you have a range of interests
and aptitudes?
Do you have a depth of interest in
the subject?
Have you studied independently?

Do you appear motivated and
committed?
Do you possess good numeracy and
literacy skills?

Security marking: PUBLIC
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PERSUASIVE WORDS
Consider using words that will be positive about you:

• CAPABLE
• COMPETENT
• DELIVERED
• DYNAMIC
• EXCEEDED
• EXCELLED
• EXPERIENCED

• Improved
• Increased
• Initiated
• Positive
• Qualified
• Self-motivated
• Significant
• Strengths

NEVER USE

• Of over 700,000 candidates who applied to university last year 1,779 began their personal
statement: " and most of these continued "from a young age I have (always) been..
"Interested in" or "fascinated by".

• "For as long as i can remember I have..." Was used by 1,451 applicants
• "I am applying for this course because..." By 1,370 applicants
• "I have always been interested in..." (927)
• "Throughout my life I have always enjoyed..." (310)
• "Reflecting on my educational experiences..." (257)
• "Nursing is a very challenging and demanding (career/ profession/ course)... (211)
• "Academically, I have always been..." (168)
• "I have always wanted to pursue a career in..." (160)
• "I have always been passionate about..." (160).

CONJUNCTIONS
• Avoid using ‘also’ and ‘as well’ a lot.
• Structure your personal statement to include:
• Moreover
• In addition
• Furthermore
• Nevertheless
• In summary/in conclusion

UNSUCCESSFUL PERSONAL
STATEMENTS DO NOT
• Strongly support your desire to study your chosen degree.
• Show sufficient understanding, relevance or knowledge about the course you
are applying for.

• Demonstrate sufficient knowledge and interest in the subject.

UCAS TOOLKITS
• Https://www.Ucas.Com/ucas/undergraduate/getting-started/when-apply/writingpersonal-statement

• Https://www.Ucasdigital.Com/widgets/personalstatement/index.Html#/splash this site allows you to type your personal statement in and check the character
count with spaces.

• Faqs on personal statements: https://www.Ucas.Com/connect/blogs/personalstatements-quick-fire-questions-answered

SIMILARITY DETECTION SERVICE
• 10% or more which is similar to another personal statement. Applicants,
universities and colleges are notified

• Admissions tutors at individual universities and colleges decide what action
• If your personal statement or parts are ‘borrowed’ from another personal
statement, UCAS will block your application automatically

DECISIONS
Universities and colleges will review the:

They may also ask for:

personal statement

admissions test

qualifications

interview

reference

portfolio/audition

Security marking: PUBLIC
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TRACKING YOUR APPLICATION
Head to your UCAS hub to track your application. Click your application to:

•
•
•
•

Follow the progress 24/7
See your choices and personal information

View your offers
Reply to offers online

You’ll receive one of three decisions from your choices:

•
•
•

Unconditional offer
Conditional offer
Unsuccessful
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REPLIES TO OFFERS
Once you have decisions on all your
choices, you can hold a maximum of two
offers:

• One as a ‘firm’ acceptance – your first
choice

• The other as an ‘insurance’

acceptance. This acts as a back-up if
you do not get into your ‘firm’ choice

You must then decline any remaining
offers.
Once all your decisions and replies have
been made, if you are not holding an offer,
you may be able to use extra or clearing to
find available places.

Security marking: PUBLIC
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OTHER OPTIONS

Extra (feb – jul)

•

•

Used all five choices and had no
offers.

Add extra choices for consideration
one at a time in track.

Clearing (jul – oct)

•
•

Apply after 30 june, receive no offers,
decline all offers, not met conditions.
Find vacancies from early july, and
add a clearing choice to your
application.

